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1. OBIIHUE IIOJIO}KEHI/IS[
. Otxen mo agMHUHHCTPAaTHBHO-XO3sICTBEHHON pabore (manee — Iloapasnenenue, Otaen
o AXP) sBisiercs CTpyKTypHBIM noapasaeneaueM pumana @I'BOY BIIO «Yal'V» B r.Moxre ([anee
— ¢unuan).
2 Ilonpaznenenne B CcBOEH JEATENBHOCTH PYKOBOJCTBYETCS 3aKOHOJATEIHCTBOM

Poccuiickoii @epepaitu, B TOM YHCIE€ HOPMATHBHBIMHM IIPABOBLIMH aKTaMH MHHHCTEPCTBA
oOpazoBanuss ©u Hayku P®, 3akoHOZATensCTBOM YIMYpTCKOW PecnyOnwku, JIOKaJIBHBIMH
HopMatuBHbEIMH akTamu @PI'BOY BIIO «Yal'Vy», Ilonoxennem o @Quiuane, I0KaIbHBIMU
HOPMATHBHBIMH aKTaMu (Quuaia.

143, [Tompa3neneHnre OCYIIECTBISIET CBOKO  JEATENBHOCTH BO  B3aUMOJEHMCTBUHM €O
CTPYKTYPHBIMH IOJIpa3AeNIeHUsIMH (uInaa.

2 3ATAYHM U ITOJTHOMOYMUSI OTAEJIA

24 Otaen nmo AXP pemaer cieayromue 3a1a4u:

- COJep)XaHHe 3JaHHM, OTHOCAIIUXCS K HHUM COODPY)XCHHH M OKpYyXKarouledl TEppUTOPUH B
HaJJIeKALEM IOPSIAKE;

- opraHu3ais W IMpoBelneHUue yOOpKH, COONIOACHHE HYUCTOTHI BO BHYTPEHHHX IIOMELIECHHAX
3[aHU U IpUJIETaIOLEN TEPPUTOPHH;

- MOJrOTOBKA IIOMEIIEHHI U 3/IaHHI K OCEHHE-3UMHEH 9KCIUTyaTalii U Hadally y4eOHOro roja;

- OpraHH3anys CBOEBPEMEHHOI0 TEKYIIEro X KallUTaIbHOTO PEMOHTA 3JaHUH U IIOMEILECHHH;

- obecIieyeHruEe COXPAHHOCTU U COJIEP>KaHUSI B HCIIPABHOM COCTOSIHUM UMYIIECTBA;

- TOJy4YeHHE II0 JOroBOpaM, HapsaaM M JpYrMM JOKyMEHTaMmM TOBapHO-MaTepHaJIbHBIX
[ICHHOCTEH;

- y4eT UMYIIECTBA OPraHU3aLMH;

- KOHTPOJb 32 BBINOJIHEHHEM CAHHTAPHBIX W IIPOTHBOSNHJIEMHOJIOTHYECKMX TpeOOBaHUH H
[IPaBUJI IPOTUBOIOXKAPHOU O€30IIaCHOCTH;

[Tonpasnenenue OCyECTBIAET CIEAYIOIHUE TIOTHOMOYHS:

2.2 CoBMeCTHO ¢ OyxrajiTepueil BeIeT y4eT UMyllecTBa (prinaa.

23 CoBMecTHO ¢ Oyxraarepuedl BeleT ydeT M XpaHEHHE aKTOB (DaKTHYECKOH
MHBEHTapHU3alliel IBIKIMOT0 U HEJBH)KUMOTO HMYIIECTBa (uinaa.

2.4. CoBMecCTHO ¢ Oyxraiatepuedl BEIET y4eT HepedHsl HEABMKHMOIO MMYIIeCTBa (uimana,

3aKpEIIEHHOrO 3a (UIHAIOM COOCTBEHHHKOM €ro HMYIIECTBA U HMPHOOPETEHHOrO 3a CYeT CPEICTB,
BBIJICJIEHHBIX COOCTBEHHHKOM Ha MPHOOpPETEeHHE TaKOro HMYILECTBA.

D=5 CoBMECTHO ¢ OyXraiarepueil BeNCT YYeT IepedHs 0co00 IEHHOro JBHIKUMOTO
HAMYIIECTBA.
246, O6ecmeynBaeT BBINOJHEHNE PEKOMEH AN KOMUCCHH 110 HHBEHTApU3aluu (uiIrasa 1o

TIPOBEICHHIO (paKTHUECKOH MHBEHTAPU3ALMK JIBMKHMOTO M HEIBIKHMOTO MMYyIIeCTBa (enepaibHOil

COOCTBEHHOCTH, TPHHAAISKAIIEH QrInay.

25l BezieT y4eT W XpaHEHHE aKTOB KOMHCCHH 110 MHBEHTapH3aluu (uiuana Mo KOHTPOIIO
cobmoenns TpeboBaHuil 3akoHOmarTenabcTBa PP mo Bompocam HCIONB30BAaHUS M PACIOPSDKEHUS
HMYINECTBOM, 3aKPEeIUICHHBIM Ha IIpaBe OINEPaTHBHOIO YIPABJIEHHS WIIH XO3SMCTBCHHOTO BEJICHMS, U

3¢ GEKTHBHOCTH €T0 HCIOIb30BaHHU.



2.8. @opMmHpyeT MIaHBl II0 YCTPAHEHHIO HAPYIICHUU, BBIIBJICHHBIX KOMHCCHEH I10
HHBEHTApH3alluH, U 00ecreunBaeT POBeIeHHEe MEPOTIPHATHIA 110 UX YCTPAHEHHIO.

s Bener xpanenne akToB Bcex mpoBepok, npoBomumsix @I'BOY BIIO «YAI'Y», uasiMu
KOHTPOJBbHBIMH OpraHaMy B OTHOLICHWH UMYIIeCTBa Gunaia.

2.10.  O6ecneunBaer (popMUpOBaHME IUIAHOB [0 YCTPAHEHHIO HApYIICHHM, BBIIBIECHHBIX B
xoJie npoBepoK, MpoBoAUMbIX @PI'BOY BIIO «Y al'V», HHBIMU KOHTPOJIBHBEIMH OpraHaMH B OTHOLICHHH
UMyIlIecTBa (uiuana u o6ecneynBaeT MpoBeIeHHE MEPOIIPUSTHI 10 UX YCTPAHEHHIO.

2.11.  O6ecneunBaet coOmoaeHne GuUMaaoM Bcex TpeboBaHuil 3akoHoAaTeNbcTBa PO B yacTu
HOpsiIKa UCIOIb30BaHUs (PeepaIbHOrO UMYIIECTBA U ero 3¢ (EeKTHBHOCTH.

2.12.  OOecneuuBaeT o00s3aTeNbHOE MPOBEACHHE B OTHOIICHHH HMYIIECTBAa (puiHaa
CJIEAYIOIIUX MEPOIIPUITHM]:

2.12.1.  TIpoBemeHme KamacTpOBOTO yueTa 00BEKTOB HEABHIKHMOI'O HMYILECTBA.

2.12.2. HepomymeHue He3aKOHHOTO ¥ HEI(P()EKTHBHOTO HCIOIB30BaHH (heaepalbHOro
UMyILIecTBa QrIHaa.

2.12.3. Benenue yvera W XpaHEHHsS MPOTOKOJIOB KOMHCCHH IO MHBEHTapU3alMH Quiuana 1o
PaccMOTPEHHIO BOIPOCOB MCIOIB30BAHUS M PACIIOPSIKCHHUS IBH)KAMBIM U HEABHKHUMBIM UMYIIECTBOM,
3aKpEIUICHHBIM 32 (HIIHATIOM.

2.12.4. Ob6ecneueHnue MOArOTOBKH MaTEPHAIIOB K 3aCEaHUIO KOMHCCHH 110 HHBEHTAPH3aIUH;

2.12.5. IloaroroBka NpeUIOKEHUH IO pPACHOPSIKEHHIO HMMYIIECTBOM, 3aKpeIUIeHHBIM 3a
¢unuanoM, K pacCMOTPEHHIO Ha 3acelaHUH KOMHCCHH I10 HWHBEHTApU3allMd M JIPYTHX OpPraHOB
yIpaBiieHus Quimana.

2.12.6. COop, oOpaboTka W IOATOTOBKA MPEUIONKEHHH IO MOBBIMEHUIO 3()PEKTHBHOCTH
UCTIOJIH30BaHUS QHIINATIOM UMYIIECTBA, 3aKPEIJICHHOTO 32 HUM B YCTAHOBJIEHHOM IIOPSIZIKE, 3€MENIbHBIX
YUYacCTKOB.

2.12.7. ObGecrnieyeHue 1O UTOraM 3acelaHHs KOMUCCHH IO MHBEHTApU3allUU, APYI'HMX OPraHOB
ynpaBieHus (puiarasa MOArOTOBKH MAaTE€pPHATIOB 10 COIVIACOBAHHMIO COBEPIICHHS (HINAJIOM CIEJIOK C
HUMYIIIECTBOM B YCTaHOBJIEHHOM 3aKOHOJATeNsCTBOM P® mopsiaxe.

2.12.8. YdacTHe COBMECTHO C 3aMHTEPECOBAaHHBIMHU IOpa3/IeNICHISIMU (priIHaia B IPOBEACHUH
paboTHI 10 OIIEHKE Pe3yJIbTATHBHOCTHU AEATEIbHOCTH (uiinaa.

2.12.9. IlpoBenenue aHanu3a U 0OOOIIEHHS JAaHHBIX O 3aTpaTax Ha COJAEpXKaHHE HMYINECTBA
¢unuana, o0 JI0X0IaxX, MOJYYEHHBIX OT HCIOJIB30BaHUS HMYyINecTBa (UiIHaga M HaIpaBICHHS HX
pacxoJI0BaHusl.

2.12.10. KoopauHaiys BBITOJHEHHs TpeOOBaHUIl 3aKOHOIATENBCTBA 110 YHEPrOCOEPEKEHUIO H
HOBBIIEHUIO YHEPreTUYECKON 3()PEKTHBHOCTH B OTHOIICHUH UMYIIECTBa QHIHATIA.

2.12.11. TloaroroBKka COBMECTHO C 3aWHTEPECOBAHHBIMH IOJpA3JeNCHUsIMH  (uIHana
IpeUIOKEHHH 10 TEKYIEMY H KalHTAIBHOMY PEMOHTY, PEKOHCTPYKIHH CyHIECTBYIOIIMX OOBEKTOB
¢unmana, CTPOUTENBCTBY HOBBIX OOBEKTOB.

2.12.12. O6ecneyenne IPOBEICHUS MEPOIIPHSITHIA MO 3aIUTE UMYIIECTBEHHBIX IIpaB (Quikana B
clydae BBIABJICHHS (DAKTOB MX HApyLICHHs, O YEM TAaK)Ke HE3aMEUIMTENIBHO YBEAOMIISCT NUPEKTOpa
¢unuana.

2.12.13. TlomMuMO yKa3aHHOT'O BEIIIE OOeCIIeYrBAET XPaHCHHE:

- KaJJaCTPOBEIX MMACIIOPTOB Ha OOBEKTHI HEABMXKMMOCTH (puiuana;

- IPaBOYCTAHABIMBAIOIMX M [PABOYIOCTOBEPSIOIIUX JOKYMEHTOB Ha OOBEKTBHI HEABHXHMOCTH

¢unuana;
- JIOroBOpOB (KOHTPAKTOB), CBS3aHHBIX C HCIOJIB30BAHMEM M PACIOpPSHKCHHEM HMYIIECTBa

¢unnana.

2.12.14. OGecrneunBaeT COBMECTHO C 3aMHTEPECOBAHHBIMH MOApPa3Zie/ieHUAMH (unuana paspaboTKy
MpPOrpaMMBbI MCTIONb30BaHMS M Pa3BUTHs HMYIIECTBEHHOrO KOMIUIeKca unnana W AoknaibBaet JIMpekTopy
¢unana [uis pacCMOTPEHHs Ha 3aceJlaHMH coBeTa puimnana.

2.12.15. OGecneynBaeT HCIIOJHEHHE YTBEPXKISHHOH NpPOrpaMMBbl HCIIOJB30BaHHUS MU PA3BUTHSA
MMYIIECTBEHHOr0 KOMILIeKca (HIraa.

2.12.16. TIpuHEMAET MEPBI MO CO3AAHMIO HEOGXOAMMBIX COLMATBHO-OBITOBBIX YC/IOBHI PabOTHUKOB,
o611ee PyKOBOJCTBO KOTOPBIMHU OCYLIECTBISET, BHOCHT HEOOXOAMMBIE NPEUIOKEHHS 110 UX YITy4LIEHHIO.



2.12.17. YuacTByeT B noa6ope U paccTaHOBKE KaJpOB, B PELICHUH BONPOCOB MOBBILICHU KBaTH(HUKALKH
¥ NpoeCCHOHATBHOTO MacTepcTBa pabOTHHKOB, 00LIee PyKOBOJCTBO KOTOPBIMH OCYLIECTBIISET.

2.12.18. OcyecTBASET KOHTPOJb 3a COONIOIEHHEM HOPM IO OXpaHe Tpyda, TeXHHKe (e30MacHOCTH,
MPOM3BOACTBEHHOM CAaHWTApUM M MOXKapHOH Oe30macHOCTH, TPeOOBaHMK NPUPOAOOXPAHHBIX M CAHHUTapHBIX
OpraHoB.

2.12.19. TlpuHuMaeT Mepbl W CO3JaeT YC/IOBUS IPOTHBOACMCTBHMIO KOPPYNUHMH B TNpelenax CBOMX
TIOJIHOMOYHH.

3. CTPYKTYPA OTAEJIA

3.1. O61iee pyKOBOACTBO OT/AEINA OCYIIECTBIAeT AUPEeKTOp duamana.

3.2. BosrnasnsieT oTAen 3aMecTuTesb aupekropa mo AXP. B mepuon ero oTcyTCTBHS 3TH O0S3aHHOCTH
MCTIOJTHSET paGOTHHUK, Ha3HAYEHHbIN PUKA30M JUPEKTOpa 110 MPEACTaBISHHIO 3aMecTuTeNs aupekropa no AXP.

3.3. JlupekTop dunmMana U3aeT MPUKa3bl U PACTIOPSDKEHHUs, 00sA3aTeNbHbIE U1 HCTIOHEHHs pabOTHUKaMH
otnena. ITo mpexacrasienuio 3amectutens aupexropa mo AXP mupekrop ¢uiauana OCyLIECTBISICT MpUEM U
yBOJIbHEHHE PaOOTHUKOB OTJENA.

3.4. 3amectutens aupekropa mo AXP koopAMHHMpYET IeATENbHOCTh OTAENa, W3JaeT PacnopsKEHHs
obs3aTesnpHble I MCTIONHEHUs PaGOTHUKAMHM OTHENA, YTBEP)KAACT NO/DKHOCTHBIE MHCTPYKUMH PaGOTHMKOB
oTAena.

3.5. 3amectutens aupekrTopa no AXP:

- OCYILIECTBIISIET HETIOCPEACTBEHHOE PYKOBOACTBO TEKYIIEH AEATEIBHOCTHIO OT/ENA;

- mpeyiaraeT il yTBEPKACHHUS AUPEKTOPY (GuiIKaia MPOeKT WTATHOrO PacluCcaHus OTAENa;

- mpexnaraetT AMpeKkTOpy GuiMana KaHIMAATYphl I TpueMa Ha paGoTy paGOTHHKOB OTAeNa, X
TMOOLUPEHHs U TIPUMEHEHHUS K HUM Mep JUCLMILIMHAPHOTO BO3ACHCTBHUS,

- M37aeT B Mpeenax CBOMX KOMIETEHUMH PacropsKeHus, 00s3aTebHbIe JUIA BBINOIHEHUs PaGOTHHKAMH
oTAeNa;

- obecreurBaeT COCTABICHHE W XPaHEHHe BCEX BUIOB JIOKYMEHTALMH M OTYETHOCTH MO MTOram paboTel
oTaeNa;

- OpPraHM30BBIBAET TEKYLIee U MEPCINEKTUBHOE IUIAHUPOBAHHUE AEATEbHOCTH TEXHUIECKHX ciyx0, obmee
PYKOBOJCTBO KOTOPBIMH OCYLLECTBIISET, C YUETOM LENIeH, 3a/1a4 ¥ Halpap/IeHHi, Ul pealu3auli KOTOPbIX OHH
CO3aHbl, KOHTPOJIMPOBATH BHIMOIHEHHE MJIAHOBBIX 3a1aHHUiA;

- KOHTPOJMpYeT BbINoJiHeHHWe paboTHMKamu otaena Ycrasa ®I'BOY BIIO «Ynal'Y», TlonoxeHus o
®unuane, Ipasui BHyTpeHHETo pacniopaaka ¥Yal'y, nmpaBui o OXpaHe Tpyaa U no)kapHoi 6€30NacHOCTH;

3.6. B cocraB oTeNna BXOAAT: KOMEH/IAHT, TEXHHYECKUH U 06CTy KHBAIOLIMH IIepCOHall.

3.7. 3amectutens aumpekropa 1o AXP Hecer mnepcoHaJbHYIO OTBETCTBEHHOCTb 32 BbINOJHCHHC
BO3/10KeHHBIX Ha [TopasaeneHye MoJTHOMOYHH.

4. OILIATA TPYJA
4.1. Omiara Tpyna paGOTHMKOB OT/€JIa OCYIIECTBIAETCS B COOTBeTCTBHM ¢ [Tonoxenuem 06 onnate Tpyaa

B Val'V ¥ HOpMAaTHBHBIMH aKTaMM (uiuasia, NpuKasaMu JUPeKTopa.
4.2. B cnydyae BO3HMKHOBEHHsS TPYJOBBIX CIIOpOB, MOCJEJHHE PACCMATPUBAIOTCSA B COOTBETCTBMHM C

ﬂCﬁCTB}’IOHlHM 3aKOHOAaTEJIbCTBOM.

5. BAKJIIOYUTEJBHBIE ITOJIOXKEHUSA
5.1. Hacrosiiee TOJOKEHHE YTBEPXKIACTCS, JOMOJHAECTCS M M3MEHSETCA PELUCHHEM COBCTa ¢unuana B
nopszke, onpeseseHHoM ITonoskenueM o puiuae, JOKanbHbIMU aKTaMH OI'6OY BIIO «Yal'¥y.

COI'JTACOBAHO:
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